
 

The UPS IT Professionals Program –    As you get started, you can use this checklist 
to assist you in completing the MC program requirements to stay on track.     
 
The Metro College UPS IT Professionals Program is designed with flexible start times, 
enabling students to begin the program at various points throughout the year.  
 
For questions or support, please reach out to George Scott at george.scott@kctcs.edu    
 

  
BEFORE YOU START!  DUE DATE  

  Apply for an MC-eligible position at UPS  Apply as early as your schedule permits to 
allow time to adjust to the nightshift before your 
first term as an MC student. Open positions are 
not guaranteed.  
  
Hire by date for Fall: September 15th  
Hire by date for Spring: February 28th   
  

  Apply for UofL admissions  
  
OR  
  
Apply for JCTC admissions  

Priority Application Deadline: Feb 15th   
  
Contact Admissions office for final application 
deadline. admitme@louisville.edu   
  
Contact Admissions office for final application 
deadline. jefferson-admissions@kctcs.edu   
  

  Submit and complete the Free Application for 
Federal Student Aid (FAFSA) every academic 
year.   
  
UofL Code: 001999  
JCTC Code: 006961  

File ASAP. Opens Oct 1st prior to Academic 
Year every year.  
  
  

  Visit Achieve your goals with Metropolitan 
College! to request a preliminary check of your 
academic eligibility to utilize MC benefits.   
  
Eligibility Requirements UofL MC Students:   
(Must meet one of the below requirements)  

Enrolling in Fall: Request during summer  
Enrolling in Spring: Request during Fall  
  
  

https://www.jobs-ups.com/us/en/ups-worldport
https://louisville.edu/admissions/
https://jefferson.kctcs.edu/admissions/index.aspx
mailto:admitme@louisville.edu
mailto:jefferson-admissions@kctcs.edu
https://studentaid.gov/
https://studentaid.gov/
https://forms.office.com/pages/responsepage.aspx?id=UTnj8sQeckyyv6T0Zx1kr2VGy22lc2dCh68uXMlVVllUM0dQTTBNV08wVzY3REQ4MVpVQVFSQzlZQyQlQCN0PWcu&origin=QRCode
https://forms.office.com/pages/responsepage.aspx?id=UTnj8sQeckyyv6T0Zx1kr2VGy22lc2dCh68uXMlVVllUM0dQTTBNV08wVzY3REQ4MVpVQVFSQzlZQyQlQCN0PWcu&origin=QRCode


• Cumulative high school GPA of 3.3 
(GED 660).  

OR  
• Cumulative high school GPA of 3.0 
(GED 600) AND a 21 ACT (1060 SAT) 
composite or Superscore.  

OR  
• 60 earned or transferable college 
credit hours OR an associate degree.   

  
If you have outstanding circumstances for why you do 
not meet these requirements You can Submit a 
petition if you do not meet one of the three 
criteria above. 
 
 If you don’t initially meet the University of 
Louisville’s Metro College requirements, you still 
have a strong pathway to your degree. You can start 
with the 2+2 option by enrolling at Jefferson 
Community and Technical College (JCTC), 
completing your associate degree, and then 
transferring to UofL to finish your bachelor’s degree 
 
  

  2+2 Degree Path: Start at JCTC and finish at 
UofL  
  
JCTC Students  
Enroll in Classes:   

1. Complete the optional online 
orientation.   
2. Watch for registration email that 
includes instructions and a link to connect 
with the Advising Center.   
3. Meet with advising to register for 
Classes.   

  
UofL Students  
Register for New Cards Orientation!  

  
  
Summer and Fall Semester: March 1st   
Spring Semester: Oct 1st   
  
  
  
Register by March 1st   

  Use the Benefits Calculator to see how your 
Financial Aid and MC Benefits Work together.  

After class enrollment and bills 
have been generated.  

  Submit the Employment Verification Form to confirm 
you are working in an eligible position at UPS 
to utilize MC tuition benefits.   

Once you have:  
(1) begun working in an MC-eligible position,  
(2) enrolled in classes, and,    
(3) submitted the FAFSA  
  

  Complete the online MC orientation STP Module on 
your MyMC page Login - MyMC. Upon completion, 
schedule the first available in-person or virtual 
appointment to sign your first agreement.  
  
STP cannot be completed until EV has been 
approved.  

To guarantee tuition deferment sign by the 
institution’s payment due date which can 
be located here  
  
JCTC: Payment Information  
  
UofL: Paying Your Bill — Office of the Bursar.  

https://forms.metro-college.com/petition
https://forms.metro-college.com/petition
https://jefferson.kctcs.edu/admissions/meet-your-admissions-team/orientation.aspx
https://jefferson.kctcs.edu/admissions/meet-your-admissions-team/orientation.aspx
https://jctcappts.as.me/schedule/447e35c1/?appointmentTypeIds%5b%5d=57992207
https://louisville.edu/admissions/admitted-first-time-freshmen
https://media.metro-college.com/calculator/
https://forms.metro-college.com/VerifyEmployment
https://mymc.metro-college.com/account/login?ReturnUrl=%2F
https://jefferson.kctcs.edu/affording-college/paying-for-college/payment-plans.aspx
https://louisville.edu/bursar/payment


    

  
Step One – Initiate Interest  DUE DATE  

 Review UPS IT Professionals Program webpage to 
review:   

▪ Program Overview and Requirements  
▪ Interest Form   
▪ Info Session dates  

 

 

 Current Metropolitan College students must be 
enrolled in one of the following majors to participate 
in pathway: 
University of Louisville 

▪ Computer Information Systems 
▪ Computer Science (course 

flexibility for a third shift 
employee) 

▪ Computer Science and 
Engineering 

 
Jefferson Community and Technical College 

▪ Computer and Information 
Technology 

 

 

 • Complete a minimum of 3-4 IT courses 
• It is not a requirement to receive co-op or 

internship credit to participate in this pathway 
• While not required, students are encouraged 

to connect with the JCTC/UofL Academic 
Advisor to learn about opportunities to earn 
credit 

o Complete courses during your first 
and/or second semester at JCTC or UofL  

 
o Complete advising during February for 

the Fall and Summer semesters and 
September for the Spring  

 Complete the UPS IT Professionals Interest Form  o Fall deadline - September 15th   
o Spring deadline - February 5th   

 

 2+2 JCTC to UofL Pathway Options  

Interested in the JCTC 2+2 Pathway through 
Metropolitan College?  MC students are strongly 
encouraged to join ULtra before transferring to UofL. 
Students can contact an ULtra advisor directly or 
email, ultra@louisville.edu.  Students can also stop 
by in-person at the ULtra office located on 
the Second Floor of the JCTC’s Smith Library.  

Computer Science AA-BA 

Computer Science AS-BA 

Computer Engineering and Computer Science - AS-
BS 

Meet with ULtra at least once during the 
semester for:  
  

o Custom Transfer Degree Map  
o Credit Maximation  
o Transcript Review  
o Building Campus Connections  

 

During this meeting, we recommend you 

discuss the following topics:   

o Identify yourself as a Metropolitan 
College student   

o Ask to join ULtra (no cost)   
o Share your education goals and use the 

KCTCS Transfer Degree Pathways to 
help guide your journey at JCTC so you 

https://metro-college.com/career-pathways/it-professionals-program
https://catalog.louisville.edu/undergraduate/programs-study/
https://catalog.louisville.edu/undergraduate/majors/business-administration-cis-bsb/
https://catalog.louisville.edu/undergraduate/majors/computer-engineering-science-ba/
https://catalog.louisville.edu/undergraduate/majors/computer-engineering-science-bs/
https://catalog.louisville.edu/undergraduate/majors/computer-engineering-science-bs/
https://jefferson.kctcs.edu/education-training/program-finder/
https://jefferson.kctcs.edu/education-training/program-finder/computer-information-technology.aspx
https://jefferson.kctcs.edu/education-training/program-finder/computer-information-technology.aspx
https://forms.office.com/pages/responsepage.aspx?id=TQ5S56DVjUien5Sfqufc6ABKABrFUvNAkFlI-rpbLHtUQzM2SDhLWDZaRjRCSzdET0QyV1RGN0JDNi4u&route=shorturl
https://louisville.edu/admissions/apply/transfer-applicants/ultra-transfer-services/contact-ultra
mailto:ultra@louisville.edu
https://louisville.widen.net/s/sgzlljv2bz/computer-science--aa-ba
https://louisville.widen.net/s/mpmf7skxt2/computer-science--as-ba
https://louisville.widen.net/s/wrvjtxxqwt/cecs-engineering--as-bs
https://louisville.widen.net/s/wrvjtxxqwt/cecs-engineering--as-bs
https://louisville.edu/admissions/apply/transfer-applicants/ultra-transfer-services/contact-ultra
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Flouisville.edu%2Fadmissions%2Fapply%2Ftransfer-applicants%2Fkctcs-transfer-degree-pathways&data=05%7C02%7Cgeorge.scott%40kctcs.edu%7Ceb4866a9a0574db3661408decc7965f0%7Cf2e339511ec44c72b2bfa4f4671d64af%7C0%7C0%7C639173018998070201%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=kG%2FS130%2FFaQTf0IdkzTWwCbgV5DJ6bBcouQxdghfl5w%3D&reserved=0


can transfer to UofL easily when the time 
comes.   

o Discuss MC UofL Eligibility 
Requirements for transfer:   

o 60 transferable college credit 
hours or an associate degree.  

o If you need to transfer before 60 
credits or an associate degree, 
ask about the Ultra MC petition 
process.   

o Also, ask about the process to 
reverse transfer credits to have 
your associate degree awarded 
and the benefits of doing this.  

o Ask how often you should check-in with 
your Ultra advisor 

 

  
Step Two – Attend Interest Session DUE DATE  

 Attend a UPS IT Professionals Info 
Session Virtually    
      
 

Date for event will be posted to the UPS IT 
Professionals Webpage. There will be one 
session in the Spring and one in the Fall  

 Create a customized IT resume and online career 
portfolio 

• Begin to work with your Metropolitan College 
Student Success Counselor to customize an 
IT resume and online career portfolio so you 
are ready to apply to the UPS IT Professional 
Program. You can contact your assigned 
Student Success Counselor via your MyMC 
page 

• You can use the CREW career service 
website to view sample Computer and 
Information Technologies resume. 

 

 
o Spring Due Date: September 25th  

 
o Fall Due Date: February 25th  

 Explore Mentorship & Skill-Building 
Opportunities 

MC Career Guide Online Mentorship Program 

The MC Career Guide Online Mentorship Program 
gives Metro College students a direct connection to 
professionals in their field of interest. 

Career Kickstart Resource Guide 

The Career Kickstart Resource Guide is a 
comprehensive, easy-to-use collection of tools 
designed to help you build career readiness from 
the ground up 

LinkedIn Learning  

Can be started as early as your first or second 
semester at JCTC or UofL  

https://metro-college.com/career-pathways/it-professionals-program
https://metro-college.com/career-pathways/it-professionals-program
https://mymc.metro-college.com/Account/Login?ReturnUrl=%2F
https://mymc.metro-college.com/Account/Login?ReturnUrl=%2F
https://crew.cc/services/resume/sample-resumes
https://crew.cc/services/resume/sample-resumes
https://metro-college.com/benefits/career-development/career-guides/students
https://metro-college.com/posts/careerkickstart-resource-guide
https://www.linkedin.com/learning


If you are a UofL MC participant, you also receive 
free access to LinkedIn Learning, a powerful online 
platform offering thousands of expert-led 
courses. JCTC participants can also access 
LinkedIn Learning using a Louisville Free Public 
Library Card.  

o Recommended LinkedIn Learning Courses 
can be found on the UPS IT Professionals 
webpage 

 

  
Step Three – Participate in Experiential Learning 
Opportunity 

DUE DATE  

 Interested MC students should apply through 
Workday for internal internship/Co-op 
opportunities at UPS  
 

• Following these instructions to apply to a co-
op or internship on upsers.com: Applying to 
UPS co-ops and Internships 

• Students can also reach out to 

UPSITPathway@ups.com if you have 

questions about internship/co-op 

opportunities at UPS.  

• UPS employment fluctuates throughout the 

year. To be notified of UPS MC eligible 

positions when they become available, 

please follow these directions for UPS Job 

Alerts 

 

 Review the UPS IT Professional’s webpage for 
external internship opportunities with local 
organizations under Additional Local Internship 
Opportunities  
 

 

 Once placed in experiential learning opportunity, 
complete the UPS IT Professionals Enrollment Form 
  

Complete each semester you participate in an 
experiential learning opportunity  

  
Step Four – Complete Experiential Learning 
Experience 

DUE DATE  

 Complete Internship/project-based placement  Dates set by student and placement site  

 Update resume 
and LinkedIn with internship/experiential learning  

o Fall (December 1st)    
o Spring (May 1st)   

 Meet with Student Success Counselor 
to review resume with internship/experiential 
learning experience and compile internship projects 
into online portfolio     
    

▪ Complete MC Online Career Guide 
Mentor for resume and 
LinkedIn review (Optional mock interview)   

o Fall (December 1st)    
o Spring (May 1st)    

 

https://www.linkedin.com/learning-login/go/validate?account=103734218&redirect=https%3A%2F%2Fwww.linkedin.com%2Flearning-login%2Fcontinue%3FauthUUID%3DDOt7aS%252BsRnGbY4fFbfgo9A%253D%253D%26forceAccount%3Dfalse&authUUID=DOt7aS%2BsRnGbY4fFbfgo9A%3D%3D
https://www.linkedin.com/learning-login/go/validate?account=103734218&redirect=https%3A%2F%2Fwww.linkedin.com%2Flearning-login%2Fcontinue%3FauthUUID%3DDOt7aS%252BsRnGbY4fFbfgo9A%253D%253D%26forceAccount%3Dfalse&authUUID=DOt7aS%2BsRnGbY4fFbfgo9A%3D%3D
https://metro-college.com/career-pathways/it-professionals-program
https://metro-college.com/career-pathways/it-professionals-program
https://di8gk4mclf4f1.cloudfront.net/assets/pdf/UPS-Co-Op-Internship-Position-Access-Instructions.pdf
https://di8gk4mclf4f1.cloudfront.net/assets/pdf/UPS-Co-Op-Internship-Position-Access-Instructions.pdf
mailto:UPSITPathway@ups.com
https://di8gk4mclf4f1.cloudfront.net/assets/pdf/HOW-TO-SET-UP-JOB-ALERTS-1.pdf
https://di8gk4mclf4f1.cloudfront.net/assets/pdf/HOW-TO-SET-UP-JOB-ALERTS-1.pdf
../metro-college.com/career-pathways/it-professionals-program
https://metro-college.com/career-pathways/it-professionals-program#Additional-local-internship-opportunities
https://metro-college.com/career-pathways/it-professionals-program#Additional-local-internship-opportunities
https://forms.cloud.microsoft/Pages/ResponsePage.aspx?id=UTnj8sQeckyyv6T0Zx1kr2VGy22lc2dCh68uXMlVVllUNFRMWEY5STgxQzNFQ0xTSDRBTlZYUVNMRCQlQCNjPTEkJUAjdD1n


 

 Complete the UPS IT Professionals Exit Survey to 
review    

▪ Learning outcomes    
▪ Internship/Experiential learning 

experience with site     
▪ Feedback for two-semester involvement with 

career pathway     
 

o Fall (December 1st)    
o Spring (May 1st)    

 

 
HAVE QUESTIONS? HERE IS WHO CAN HELP  

George Scott III, MC 
Student Success 
Counselor   

George.scott@kctcs.edu/ 

g0scot01@louisville.edu  
   

Can answer questions related to Metro College 
program benefits and requirements   

Cody Levy, Lead 
Business Systems 
Analyst 

codylevy@ups.com  Can answer questions about UPS IT Professionals 
and Internal UPS opportunities    

Sara Heun, High Volume 
Talent Acquisition 
Analyst  

saraheun@ups.com  Can answer UPS employment-related questions 
such as hours worked, HR issues, leave, etc.  

Kristi Lauder, Talent 
Acquisition Supervisor  

klauder@ups.com  Can answer UPS employment-related questions 
such as hours worked, HR issues, leave, etc.  

NOTES:  
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